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Continuing Education Program

CERP Approval Checklist for Individual Learning Activities


CERP members must complete a checklist for each learning activity they review and approve.  This checklist documents the review including the reasons for approval or rejection of the Individual Learning Activity (ILA).  

Activity ID: 
Page 1 of (blank) ILA
Course Data

 FORMCHECKBOX 
  The Course Data section is completed in SOCCED.
Provider Information:

 FORMCHECKBOX 

The provider information section was complete and accurate.

If this section was not complete or accurate, the reviewer took the following action:

 FORMCHECKBOX 

The reviewer successfully contacted the provider and resolved all issues.

 FORMCHECKBOX 

The reviewer was not able to contact the provider.

Reason:       
Additional Comments:      
Learning Activity Information:

 FORMCHECKBOX 

The learning activity information section was complete and accurate.

If this section was not complete or accurate, the reviewer took the following action:

 FORMCHECKBOX 

The reviewer successfully contacted the provider and resolved all issues.

 FORMCHECKBOX 

The reviewer was not able to contact the provider.

Reason:      
 FORMCHECKBOX 
   The Expedited Processing option was chosen.

 FORMCHECKBOX 

Neither the Standards hours nor Simulation hours are greater than the Operating Topic hours.

 FORMCHECKBOX 

The CE Hours requested appeared appropriate for this learning activity.

 FORMCHECKBOX 

The reviewer successfully contacted the provider and resolved all issues.

 FORMCHECKBOX 

The reviewer was not able to contact the provider.

Reason:       
Additional Comments:      
Learning Assessment, Course Evaluation, and Attendance Verification:
 FORMCHECKBOX 
 The learning objectives include both knowledge and performance objectives, and appropriate learning assessment methods are checked (i.e., Test/Quiz and Skill Demonstration learning assessments checked).

 FORMCHECKBOX 
 The type content and delivery mode are appropriate for the type learning objectives.

 FORMCHECKBOX 
 Partial credit is allowed and the segments for which partial credit can be awarded are      checked in the Learning Activity Content section of the ILA.

 FORMCHECKBOX 

The Partial Credit checkbox was checked in the SOCCED.

 FORMCHECKBOX 
 The course is Self-Study (indicated in the Course Data section on SOCCED), and the following option(s) was used to ensure learning assessment validity:

 FORMCHECKBOX 
   Proctor agreement

 FORMCHECKBOX 
   Learning contract

 FORMCHECKBOX 
   Unique login
 FORMCHECKBOX 
  This course is NOT self-study and the integrity of the learning assessment is maintained by:


 FORMCHECKBOX 
   A trainer is present during the assessment


 FORMCHECKBOX 
   Other  

Description      
 FORMCHECKBOX 
 
The “course evaluation is given to each student” checkbox is checked.

Additional Comments:      
Page 2 of (blank) ILA
Learning Objectives:

 FORMCHECKBOX 

The learning objectives are clearly written and in a manner that successful achievement could be measured or observed.

 FORMCHECKBOX 

The learning objectives and learning activity content match.

 FORMCHECKBOX 

The number of learning objectives is adequate for the time duration of the content. 

[Note: NERC does not have a hard and fast rule for the number of objectives for a given amount of time, however a sufficient number of objectives must be given to determine what the provider intends to accomplish in the time period (i.e., 5 objectives for a 40 hour course is not enough objectives to evaluate the ILA).]

Additional Comments:      
Page 3 of (blank) ILA
Learning Activity Content:

 FORMCHECKBOX 

Learning objectives met by course segment are listed with each segment.

 FORMCHECKBOX 
  The course content segment descriptions contain sufficient detail to determine that the objectives can be met within the scope of the content.

 FORMCHECKBOX 

The content segment descriptions are more than just a copy of the learning objectives.

 FORMCHECKBOX 

The total of the segment durations is equal to the total CEHs that can be awarded (with the exception of Partial Credits segments designated as such).

 FORMCHECKBOX 

Partial credit is checked and the learning activity is at least 1.5 hours in duration.

 FORMCHECKBOX 

There is correlation between learning objectives, course content, and the type of learning assessment (i.e., performance objectives are met by having practice or hands-on sessions in the course content, learning assessments require successful demonstration of performance capability, etc.).
Additional Comments:      
Learning Activity Delivery Method:

 FORMCHECKBOX 

The learning activity delivery method (Course Type under the Course Data tab in SOCCED) is consistent with the learning objectives, course content, and learning assessment.

Additional Comments:      
Verification and Documentation of CE Hours Awarded:

 FORMCHECKBOX 

The provider checked methods to validate attendance.

Additional Comments:      
Specialized Learning Activities

 FORMCHECKBOX 

If the learning activity is delivered as OJT, a BUCC learning activity, or a Field Facility Site Visit learning activity, it meets all the requirements of the CE Program Administrative Manual.
CE Reviewer’s comments and recommendations:

 FORMCHECKBOX 

The Reviewer has satisfactorily reconciled any issues noted during the review of this application.

 FORMCHECKBOX 

The Reviewer recommends that this application for an individual CE learning activity be approved by NERC.

 FORMCHECKBOX 

If the Reviewer does not recommend that this application be approved:

Reasons:      
Additional Comments: 
Reviewer’s name:      
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